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INTRODUCTION
1.
The Company has a legal and moral to provide safe and healthy
working environment and to ensure that its work does not adversely affect
the health and safety of children and young adults. This statement is made
for the purposes and evidence compliance with that legal duty, In
particular, the duties as set out under the UN Convention on the Rights of
the Child (1989); The Equality Act 2010; The Children Act 1989; Children
Act 2004; Safeguarding Vulnerable Groups 2006; Children and Adoption
Act 2006; Children and Young Persons Act 2008; Children’s Services &
Wellbeing Act 2014; Children & Young Persons Act 1963; Education Act
2002; and Health and Safety at Work etc Act 1974; The Ofcom
Broadcasting Code ('the Code') and Handbook
2.
The objectives of this statement are to ensure the following, as far
as is reasonably practicable:
a)
Child Protection & Safeguarding Policy, practices and
procedures have been reviewed and audited.
b)
Sufficient information, instruction and training to enable all
stakeholders to identify issues, reduce risks and contribute positively
to their own and to children and vulnerable adults safety has been
given.
c)
A safe work environment and healthy work place culture. ,
including safe access to and safe egress from it.
d)
A healthy working environment in line with current
legislation identifying, eliminating and controlling risks and the
promotion of working practices and methods of protection and
safeguarding.

3.
All staff, employees, independent contractors, sub contractors,
support artists, volunteers and any other persons working with children and
young adults all possess a current valid Enhanced Disclosure and Barring
Service clearance certificate.
4.
Expert advice for determining the risks to children and vulnerable
adults within the company and the precautions required to deal with them
is
available
from
https://reelscene.co.uk/wp-

content/uploads/2020/09/REEL-SCENE-CHILD-ANDVULNERABLE-ADULTS-PROTECTION-POLICY.pdf.
Signed

Alex Fidelski
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Managing Director

Dated 10/9/2020

CHILD, YOUNG PERSONS & VULNERABLE ADULT SAFEGUARDING
POLICY
AIM & OBJECTIVE
The Reel Scene has an established a trustworthy reputation as a production company which
includes programs involving children and young people in all genres. As a responsible
production company we have measures put in place to safeguard the physical and emotional
welfare and dignity of students under the age of 18 or adults classified as a vulnerable, as well
as ensuring that their involvement does not cause them to suffer unnecessary distress or anxiety.
This policy aims to give effect to the Laws, Rules and Guidance that apply to the making and
broadcast of programmes involving children. In particular this policy was drafted for the
purposes of: The UN Convention on the Rights of the Child (1989); The Equality Act 2010;
The Children Act 1989; Children Act 2004; Safeguarding Vulnerable Groups 2006; Children
and Adoption Act 2006; Children and Young Persons Act 2008; Children’s Services &
Wellbeing Act 2014; Children & Young Persons Act 1963; Education Act 2002; and Health
and Safety at Work etc Act 1974; The Ofcom Broadcasting Code ('the Code') and Handbook
the Ofcom Broadcasting Code ('the Code')
This policy, and the corresponding procedures, practices and guideline are all built around one
central concept called over-riding objective, which must be a relevant consideration in all
consultations preparations, planning, decision making and activities each and every person
must take into account each and every day.
THE
OVER-RIDING OBJECTIVE
“Due care must be taken over the physical and
emotional welfare and the dignity of people under 18
or adults classified as vulnerable who take part or are
otherwise involved in educational courses, productions
or programmes. This is irrespective of any consent
given by the participant or by a parent, guardian or
other person over the age of 18 acting in loco parentis.
People under 18 or adults classified as a vulnerable
must not be caused unnecessary distress or anxiety by
their involvement in educational courses, programmes
or by the broadcast of those programmes.
Accordingly, all those involved in education,
commissioning and making of audio-visual content
must take "due care" to protect fully the welfare of
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participants under the age of 18 or adults classified as
a vulnerable.”
The Reel Scene has a zero tolerance policy for any form of abuse of children or adults
classified as a vulnerable in all its forms and irrespective of who the perpetrators are. Those
responsible for aiding, committing or concealing child or adult classified as a vulnerable abuse
will be subject to disciplinary action which may result in referral to the police and/or child
protection agencies and/or other organisations as required by law.

The Over-riding
objective in
operation

To ensure students, cast, crew and staff know where they can go to for
advice and support if they are not sure about any aspect of working
with children.
It is the responsibility of all persons to ensure that this principle and
these guidelines are followed at all times.
In the event that a member of the tutors, students, crew or staff feels
unable to refer the matter to a Director they can and should speak in
confidence to the Managing Director
The over-riding objective requires “ Due care must be taken over the
physical and emotional welfare and the dignity of people under 18 or
adults classified as vulnerable who take part or are otherwise involved
in educational courses, productions or programmes. This is
irrespective of any consent given by the participant or by a parent,
guardian or other person over the age of 18 in loco parentis. People
under 18 or adults classified as vulnerable must not be caused
unnecessary distress or anxiety by their involvement in courses,
productions or by the broadcast of those productions. Accordingly, all
those involved in education, the commissioning and making of
productions must take "due care" to protect fully the welfare of
participants under the age of 18 or adults classified as vulnerable.”
That means:
•

we must promote and maintain a healthy environment and a
culture within the company where child protection,
safeguarding and welfare, whether physical and/or emotional,
is at the heart of production business activities.

•

All staff, including Independents, contractors and freelancers,
are aware of their responsibilities and the (individual and
collective) duty of care over the physical and emotional
welfare and the dignity of people under 18 who take part in or
are otherwise involved in productions of the company

•

All staff, including Independents, contractors and freelancers
know what to do if they are concerned about the welfare of a
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child or are concerned about the behaviour of an adult who
works with children.

Application of the Everyone working in, for or with The Reel Scene which includes but
is not limited All employees, independent contractors, sub contractors,
overriding
free lancers, supporting artists, agents, volunteers.
objective
The Overriding objective is to be applied to keep children and young
people safe by contributing to providing a safe environment for
children and young people to be, and identifying children and young
people who are suffering or likely to suffer significant harm, and taking
appropriate action with the aim of making sure they are kept safe both
at home and workplace setting company must seek to give effect and
precedence to the requirements of the overriding objective before,
during and after :(a) carrying out their duties; or
(b) interpreting or considering their responsibilities under any other
policy, practice, criteria, provision, instruction or rule of the company
or their company.

Duties of the
officers
designated
responsibility for
Safeguarding

OFFICERS DESIGNATED RESPONSIBILITY FOR
SAFEGUARDING
[Safer Recruitment and Selection]
Pre appointment / engagement / employment
The officers designated responsibility for Safeguarding are
collectively and individually responsible for ensuring that all
appropriate measures are applied in relation to everyone who works
with us and who is therefore likely to be perceived by the children as
a safe and trustworthy adult. This includes volunteers, supervised
volunteers and staff employed by contractors. Safer recruitment
practice includes scrutinising applicants, verifying identity and
academic or vocational qualifications, obtaining professional
references, checking previous employment history and ensuring that a
candidate has the health and physical capacity for the job. It also
includes undertaking interviews and checks with the Disclosure and
Barring Service (DBS).
In line with statutory changes, underpinned by regulations, the
following will apply:
•

Enhanced DBS and barred list checks will be undertaken for
all posts that are deemed regulated activity,

6

•

and for all other posts an enhanced DBS check will be
undertaken
[Safe Practice]
Post appointment / engagement / employment

The officers designated responsibility for Safeguarding are
collectively and individually responsible for ensuring that all
appropriate measures are applied in relation to complying with the
current Guidance for Safer Working Practice for Adults who work with
Children, Young People and or adults classified as vulnerable ensure
that information in this policy is known to all stakeholders.
Safe working practice ensures that Children, Young People or adults
classified as vulnerable are safe and that in particular that Producers,
in consultation with directors, editors and, where appropriate, General
Counsel ensure that:
•

the nature and level of experience of the members of staff is
appropriate for the nature and sensitivity of the project;

•

additional advice, training or other support is given to the
members of staff where needed;

•

all members of the members of staff are familiar with these
guidelines and any additional guidance and/or procedures
drawn up for their particular programme;

•

all members of the members of staff having direct contact with
under 18s have up-to-date Disclosure and Barring Service
(DBS) checks. As these checks can take some time to obtain,
they should be applied for at the earliest opportunity. It may
be necessary for other members of the team to also have DBS
checks and this should be discussed with the Managing
Director and General Counsel. Please see the Disclosure and
Barring Service (DBS) Guidelines.

•

all members of staff are responsible for their own actions and
behaviour and should avoid any conduct which would lead any
reasonable person to question their motivation and intentions;

•

all members of the members of staff work in an open and
transparent way;

•

all members of staff work with other colleagues where
possible in situations that could be open to question

•

all members of staff discuss and/or take advice from school
management over any incident which may give rise for
concern;
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•

all members of staff record any incidents or decisions made;

•

all members of staff apply the same professional standards
regardless of diversity issues;

•

all members of staff be aware of information-sharing and
confidentiality policies;

•

all members of staff are aware that breaches of the law and
other professional guidelines could result in criminal and/or
disciplinary action being taken against them..

[Child and Vulnerable Adults engaged as Artists]
Steps required in advance of working with the child in any capacity
The officers designated responsibility for Safeguarding are
collectively and individually responsible for ensuring that the:
•

Consent of/for the child or adults classified as vulnerable,
parent, legal guardian or organisation with parental
responsibility for the child has be obtained in advance of
working with children in any capacity and documented
evidence of consent must always be kept.

•

Child Performance Licenses have been obtained for the child
in advance of working with the child in any capacity and
documented evidence of consent must always be kept

•

Chaperones are employed in advance of working with children
in any capacity and is present and their ID verification is
documented and must always be kept. Further their role is
explained;

•

Parents / Legal Guardian role;

•

the risks they may encounter during the course or engagement
and how these risks may be avoided or overcome;

•

e-safety and bullying;

•

Who are the company designated safeguarding officers
responsible for safeguarding and where to find them and
contact them;

•

That they have a right to ask to speak to an adult in confidence;

•

They are reminded that confidentiality cannot be guaranteed,
but that they will be listened to, heard and informed of what
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steps can be taken to protect them from harm and that feedback
will be sought, so that their views about actions are known.

Company duties
to Agents

[Partnership with Agents]
Steps required in advance of working with the child or adults
classified as vulnerable in any capacity
The company shares a purpose with agents to keep children or adults
classified as vulnerable safe from harm and to have their welfare
promoted. We are committed to working with Agents positively,
openly and honestly.
We ensure that all agents are treated with respect, dignity and courtesy.
We respect parents’ rights to privacy and confidentiality and will not
share sensitive information unless we have permission or it is
necessary to do so in order to protect a child or adults classified as
vulnerable.
The Reel Scene will, in most circumstances, endeavour to discuss all
concerns with agents about their principle-Artist. However, there may
be exceptional circumstances when the company will discuss concerns
with the Police without the person’s knowledge (in accordance with
the London Child Protection procedures). The company will, of
course, always aim to maintain a positive relationship with all parents.
The company’s safeguarding policy is available on request..

Company duties
to train

[Training and Staff Induction]
The Company’s designated safeguarding officers and General Counsel
with designated responsibility for safeguarding will undertake child
protection training for designated safeguarding deputy officers and
refresher training at three yearly intervals.
All other staff, will undertake appropriate induction training and
safeguarding/child protection training to enable them to carry out their
responsibilities for safeguarding effectively, which will be updated
regularly.
All staff (including temporary staff, volunteers, supervised volunteers
and staff employed by contractors) are provided with the company’s
safeguarding policy and informed of our safeguarding arrangements
on induction.
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Company duties
to support staff

[Support, Advice and Guidance for Staff]
Staff will be supported by
Alex Fidelski.
The DSO will be supported by
General Counsel.

3rd Party
Arrangements

[3rd Party Arrangements]
Where extended activities are provided by and managed by the
company, our own safeguarding policy and procedures apply. If other
organisations provide services or activities on our site we will check
that they have appropriate procedures in place, including safer
recruitment procedures.
When our child or adults classified as vulnerable attend off-site
locations, visits and educational or work related activities, we will
check that effective safeguarding arrangements are in place.

Confidentiality

[Confidentiality]
The Reel Scene will operate lawfully with regard to Information
Sharing, and have a clear and explicit confidentiality policy.
“Where there is a concern that the child may be suffering or is at risk
of suffering significant harm, the child’s safety and welfare must be
the overriding consideration.“
The company policy should indicate:
a) When information must be shared with police and, care where the
child/young person is / may be at risk of significant harm
b) When the student and/or parent/guardian’s confidentiality must not
be breached
c) That information is shared on a need to know basis
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Roles
and The MD/GC will ensure that:
Responsibilities of
Chief Executive
• the company has a safeguarding policy and procedures in place
Officer (CEO) /
and the policy is made available to any stakeholder on request;
Managing
Director (MD) /
• the company operates safer recruitment procedures and makes
General Counsel
sure that all appropriate checks are carried out on staff and
(GC)
volunteers who work with children;
•

the company follows the London Child Protection procedures
for dealing with allegations of abuse against staff and
volunteers

•

a senior member of the company’s management team is
designated to take lead responsibility for safeguarding (and
deputy);

•

members of staff undertake appropriate safeguarding/child
protection training, at regular intervals;

•

they remedy, without delay, any deficiencies or weaknesses
regarding safeguarding arrangements;

•

a senior management member or general counsel is nominated
to be responsible for liaising with the authorities in the event
of allegations of abuse being made against the Managing
Director;

•

where services or activities are provided on company premises
by another company, the company has appropriate policies
and procedures in place in regard to safeguarding children or
adults classified as a vulnerable and liaises with the company
on these matters where appropriate;

•

review their policies and procedures annually and document
how the above duties have been discharged

Roles
and Our DSO will ensure that:
Responsibilities of
DSOs
• The policies and procedures adopted by the MD / GC are fully
Implemented, and followed by all;
•

Sufficient resources and time are allocated to enable the
designated person to carry out their roles effectively.
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•

discussions and other necessary meetings; for child protection
or adults classified as vulnerable take place;

•

All stakeholders feel able to raise concerns about poor or
unsafe practice in regard to children, and such concerns are
addressed sensitively and effectively in a timely manner in
accordance with the agreed Whistle Blowing Policy.

•

They have completed safeguarding training.

•

The procedure for managing allegations against staff is known
to staff and displayed in company offices;

•

Operate the procedure for managing allegations effectively
and refer relevant concerns to the relevant authorities;

•

That anyone who has harmed or may pose a risk to a child is
referred to the DBS;

•

An alternate DSO is appointed to deal with allegations against
members of staff/employees/staff in the absence of the DSO.

•

Refer cases of suspected abuse or allegations to the relevant
authorities and maintain a record of all referrals;

•

Act as a source of support, advice and expertise

•

Liaise with the MD / GC to inform him/her of any issues and
on going investigations and ensure there is always cover for
this role;

•

Training

•

Recognise how to identify signs of abuse and know when it is
appropriate to make a referral;

•

conduct of a child protection meeting and be able to attend and
contribute to these;

•

Ensure that all staff have access to and understand the
company’s safeguarding policy;

•

Ensure that all staff have induction training;

•

Keep detailed, accurate and secure written records
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Role
and
THE MEMBERS OF STAFF
Responsibilities of
The Members of It is important that wherever children or adults classified as vulnerable
staff
are to feature in productions even more so in proportion to their level
of participation and/or how integral to the production they obtain early
advice from General Counsel, in many cases even before the
production goes into 'development'.
Productions involving potentially sensitive topics sexuality,
criminality, violence, strong language involving children or adults
classified as vulnerable will be subjected to a proportionately increased
level of scrutiny and justification. Accordingly staff must be
contractually required to make content that is in accordance with
Ofcom Broadcasting Code ('the Code') and Handbook
•

Members of staff must be contractually required to be familiar
with Ofcom Broadcasting Code ('the Code') and Handbook.

•

Tutors, Producers, Directors and Editors and all other
professional must be contractually required to implement this
policy and the policy’s over-riding objective, namely: “ Due
care must be taken over the physical and emotional welfare
and the dignity of people under 18 or adults classified as
vulnerable who take part or are otherwise involved in
productions. This is irrespective of any consent given by the
participant or by a parent, guardian or other person over the
age of 18 in loco parentis; AND People under 18 or adults
classified as vulnerable must not be caused unnecessary
distress or anxiety by their involvement in audio-visual content
or by the broadcast of such content.”

•

The over-riding objective is an on-going obligation 24hours a
day, 365 days a year.

•

The appropriate level of care to be applied in any given
situation will depend on the particular circumstances, the
nature of the audio-visual and the individual(s) concerned. As
responsibility for ensuring compliance rests ultimately with a
broadcaster in consultation with the content-makers, will
ultimately decide what measures are appropriate in relation to
each production.

•

Children or adults classified as a vulnerable participating in a
production shown experiencing distress or anxiety must be
justified by the editorial context. "unnecessary" in refers to a
level of distress and anxiety that is not justified by the editorial
context and may risk harm to an under 18's physical or adults
classified as a vulnerable and emotional welfare. See Ofcom
Guidance on the involvement of under 18s in programmes.

•

Members of staff management and where appropriate, the
general counsel on every project must consider (a). the nature
and level of experience of the staff is appropriate for the nature
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and sensitivity of the project; (b) additional advice, training or
other support is given to the members of staff where needed;
(c) all members of staff are familiar with the relevant sections
of the Code, The Handbook, the Guidance, these guidelines
and any additional guidance and/or procedures drawn up for
their particular project;

Identifying
Children
And
Young
People
Who May Be
Suffering
Significant Harm

•

Identify all members of staff cast and crew having direct
contact with under children or adults classified as vulnerable
have up-to-date Disclosure and Barring Service (DBS) checks.
As these checks can take some time to obtain, they should be
applied for at the earliest opportunity. It may be necessary for
other members to also have DBS checks and this should be
discussed and recorded as having taken place and approved by
management. Please see the Disclosure and Barring Service
(DBS) Guidelines.

•

Producers should inform agencies if a production involves
children or adults classified as a vulnerable.– this includes any
programme that might engage children or adults classified as
a vulnerable at any stage in the production in speaking or nonspeaking roles.

•

A new certificate must be provided every 18 months and
shown to the Agent. The Producer and Broadcaster may also
request to see the certificate.

•

Regular cast and crew on productions involving children or
adults classified as a vulnerable are also required to have the
requisite criminal checks, and children will be chaperoned at
all times.

Members of staff are well placed to observe any physical, emotional
or behavioural signs, which indicate that a child or adults classified as
vulnerable may be suffering significant harm.
The relationships between members of staff, children, young adults or
adults classified as vulnerable fosters trust and can lead to disclosures
of abuse.
We want to ensure that anyone working with children or adults
classified as a vulnerable has sufficient knowledge and confidence to
report any concerns that they might have for a child or adults classified
as a vulnerable or about the behaviour of an adult or other young
person, towards a child through an understanding of this policy and
related training.
Some adults will try to groom children over a period of time while
others may act opportunistically.
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A Child | in the Children Act\s 1989 and 2004, defines a child as
anyone who has not yet reached his/her 18th birthday.
A Vulnerable Adult | A vulnerable adult is defined as a person who,
for any reason, may be unable to take care of themselves or protect
themselves against significant harm or exploitation. Safeguarding
vulnerable adults involves reducing or preventing the risk of
significant harm from neglect or abuse, while also supporting people
to maintain control of their own lives.
This does not only refer to adults who lack capacity. Adults with full
capacity can still be considered vulnerable if they are unable to take
care of themselves or protect themselves from significant harm.
Harm | means ill-treatment or impairment of health and development,
including, for example, impairment suffered from seeing or hearing the
ill-treatment of another; Development | means physical, intellectual,
emotional, , or behavioural development; Health | includes physical
and mental health; Ill-treatment | includes sexual abuse and other forms
of ill-treatment which are not physical.
Abuse and Neglect | are forms of maltreatment. Somebody may abuse
or neglect a child by inflicting harm or failing to act to prevent harm.
Children may be abused in a family or in an institutional or community
setting, by those known to them, or, more rarely, by a stranger. They
may be abused by an adult or adults, another child, children or young
people. There are four categories of abuse; physical abuse,
emotional abuse, sexual abuse and neglect.
Physical Abuse | may involve hitting, shaking, throwing, poisoning,
burning or scalding, drowning, suffocating or otherwise causing
physical harm to a child. Physical harm may also be caused when a
parent or carer fabricates the symptoms of or deliberately induces
illness in a child.
Emotional Abuse | is the persistent emotional maltreatment of a child
such as to cause severe and persistent adverse effects on the child’s
emotional development. It may involve conveying to children that they
are worthless or unloved, inadequate, or valued only insofar as they
meet the needs of another person. It may feature age or
developmentally inappropriate expectations being imposed on
children. These may include interactions that are beyond the child’s
developmental capability, as well as overprotection and limitation of
exploration and learning, or preventing the child participating in
normal , interaction. It may involve seeing or hearing the ill treatment
of another. It may involve serious bullying causing children frequently
to feel frightened or in danger, or the exploitation or corruption of
children. Some level of emotional abuse is involved in all types of
maltreatment of a child, though it may occur alone.
Financial or material | This includes theft, fraud, internet scamming,
putting pressure on someone about their financial arrangements

15

(including wills, property, inheritance or financial transactions) or the
misuse or stealing of property, possessions or benefits.
Discriminatory | This includes types of harassment or insults because
of someone’s race, gender or gender identity, age, disability, sexual
orientation or religion.

Sexual Abuse | involves forcing or enticing a child or young person to
take part in sexual activities, including prostitution, whether or not the
child is aware of what is happening. The activities may involve
physical contact, including penetrative (e.g. rape, buggery or oral sex)
or non-penetrative acts such as masturbation, kissing, rubbing and
touching outside of clothing. They may also include noncontact
activities, such as involving children in looking at, or in the production
of, sexual online images, watching sexual activities, or encouraging
children to behave in sexually inappropriate ways.
Neglect | is the persistent failure to meet a child’s basic physical and/or
psychological needs, likely to result in the serious impairment of the
child’s health or development. Neglect may occur during pregnancy as
a result of maternal substance abuse. Once a child is born, neglect may
involve a parent or carer failing to:
•

Provide adequate food and clothing, shelter (including
exclusion from home or abandonment)

•

Protect a child from physical and emotional harm or danger

•

Ensure adequate supervision (including the use of inadequate
carers)

•

Ensure access to appropriate medical care or treatment.

•

It may also include neglect of, or unresponsiveness to a child’s
basic emotional needs

Grooming | is defined as developing the trust of an individual or his or
her family for the purposes of sexual abuse, sexual exploitation or
trafficking. Grooming can happen both online and in person.
Online Abuse | is any type of abuse that happens on the web, whether
through , networks or playing games online. Sexual abuse can happen
online too.

16

Disclosure
and Changes to the Rehabilitation of Offenders Act 1974 (as amended by
Barring Service the Legal Aid and Sentencing and Punishment of Offenders Act 2012)
(DBS) Checks
have made it harder to find out someone’s old or minor convictions.
This means you may be unable to find out if someone is, for example,
on the Sex Offenders Register or had a spent conviction for theft,
before including them in your programme.
Types of DBS Check
Basic checks | These can be requested for any role. A basic check will
show all unspent convictions. It will not highlight spent convictions or
someone being on a Barred List like the Sex Offenders’ Register. Due
to recent changes to the Rehabilitation of Offenders Act, the length of
time for a conviction or caution to be spent has been reduced. If a
custodial sentence was less than 6 months, it is now spent after 2 years
after the sentence is completed. Custodial sentences of 6 months – 2.5
years are spent after 4 years, and custodial sentences of 2.5 - 4 years
are spent after 7 years. Sentences over 4 years are never spent.
Disclosure Scotland or Access NI will process applications.
Standard checks | These are suitable for eligible roles that involve
regular regulated activity with children or vulnerable groups, or
specific positions such as traffic wardens or probation officers. It will
show any unspent convictions, cautions, warnings or reprimands along
with any spent convictions and cautions that are not eligible for
filtering.
Enhanced checks | These are suitable for eligible roles that involve
regular regulated activity with children or vulnerable groups. It will
show any unspent convictions, cautions, warnings or reprimands along
with any spent convictions and cautions that are not eligible for
filtering. Intelligence held by the police may also be included if the
Police “reasonably believe it is pertinent to a recruitment decision”.
Enhanced with DBS Barred List checks | These are suitable for eligible
roles that involve regular regulated activity with children or vulnerable
groups. It will show the same information as an enhanced check along
with any information held on the barred list(s) being checked. The Sex
Offenders’ Register i.e. Protection of Children Act List (PoCA) and/or
Protection of Vulnerable Adults (PoVA) will fall under these lists.
Processing Applications | should take between 2-4 weeks, but could
take up to 3 months.
Excluded Application | DBS checks are unavailable for those under 16.
Activities must be regulated, regular and day to day | The DBS
guidance says that regulated activity with children (i.e. caring for or
supervising a child) that is unsupervised must be “carried out by the
same person frequently (once a week or more often), or on 4 or more
days in a 30-day period or overnight.”
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Costs | Rolling DBS checks will keep your DBS check updated for an
annual fee of £13.
Filtering of convictions and cautions | "Filtering" is the process the
DBS use to determine whether information should be removed from a
person's DBS certificate:
If over 18 at the time of the offence, a conviction will be filtered 11
years after the date of the conviction, and a caution 6 years after the
date of the caution, provided that the applicant did not go to prison, has
not committed any other offence and the offence was not of a violent
or sexual nature.
If under 18 at the time of the offence, a conviction will be filtered 5.5
years after the date of the conviction, and a caution 2 years after the
date of the caution, provided that the applicant did not go to prison, has
not committed any other offence and the offence was not of a violent
or sexual nature.
Read Guidance: | https://www.gov.uk/government/publications/dbsreferrals-form-and-guidance
Apply Online : |
https://www.gov.uk/government/organisations/disclosure-andbarring-service

Child
Performance
licences

When planning any production or event that may be considered a
performance and involving a child, it is important to consider whether
the child will require licensing at the earliest stage.
Child performance license legislation sets out the arrangements that
must be made to safeguard children when they take part in certain types
of performances, paid sport or paid modelling.
Minimum ages children can work
Part-time work
The youngest age a child can work part-time is 13, except children
involved in areas like:
•

television

•

theatre

•

modelling

Children working in these areas will need a performance licence.
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Full-time work
Children can only start full-time work once they’ve reached the
minimum school leaving age - they can then work up to a maximum
of 40 hours a week.
Once someone reaches 16, you may need to pay them through PAYE.
Once someone reaches 18, adult employment rights and rules then
apply.
A child may need a licence if they’re under school leaving age and
taking part in:
•

Films,

•

Plays,

•

Concerts or

•

Other public performances that the audience pays to see, or
that take place on licensed premises

•

any sporting events or

•

modelling assignments where the child is paid

The person in charge of running the event must apply to the child’s
local council for a child performance licence.
Ask the council if you’re not sure you need one.
Restrictions on child employment
There are several restrictions on when and where children are allowed
to work.
Children are not allowed to work:
•

without an employment permit issued by the education
department of the local council, if this is required by local
bylaws

•

in places like a factory or industrial site

•

During school hours

•

Before 7am or after 7pm

•

For more than one hour before school (unless local bylaws
allow it)
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•

For more than 4 hours without taking a break of at least 1 hour

•

In most jobs in pubs and betting shops and those prohibited in
local bylaws

•

In any work that may be harmful to their health, well-being or
education

•

Without having a 2-week break from any work during the
school holidays in each calendar year

There are also special rules which only apply during term times and
school holiday times.
Term time rules
During term time children can only work a maximum of 12 hours a
week. This includes:
•

a maximum of 2 hours on school days and Sundays

•

a maximum of 5 hours on Saturdays for 13 to 14-year-olds, or
8 hours for 15 to 16-year-olds

School holiday rules
During school holidays 13 to 14-year-olds are only allowed to work a
maximum of 25 hours a week. This includes:
•

a maximum of 5 hours on weekdays and Saturdays

•

a maximum of 2 hours on Sunday

During school holidays 15 to 16-year-olds can only work a maximum
of 35 hours a week. This includes:
•

a maximum of 8 hours on weekdays and Saturdays

•

a maximum of 2 hours on Sunday

Licences Applications | are granted by the Local Authority for the area
where the child lives and can take up to 21 days to process.
Body of Persons Approval (BOPA) is given by the Local Authority
where the event is taking place, but does not sanction the child missing
school. Further detailed information is at:
Read Guidance | “Child performance and activities licensing
legislation in England - Departmental advice for local authorities and
individuals working with children in all types of professional or
amateur performances, paid sport and paid modelling - February 2015
“
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Apply Online: | https://www.gov.uk/apply-for-child-performancelicence

Chaperones
Chaperones are employed in a professional capacity to act in ‘loco
parentis’, ensuring the wellbeing of any child working on a production,
and to monitor compliance with the performance regulations and the
terms of any child licences.
The law states that the Chaperone is acting in loco parentis (in place of
the parent) and should "exercise the care which a good parent might be
reasonably expected to give that child".
Chaperones cannot be employed in any additional role while on site.
The job of a Chaperone is to make the well-being of the child or
children in their care a top priority through:

•

Ensuring that children are content, occupied and focused

•

Being aware of health and safety issues

•

Responding appropriately to any illness or injury

•

Ensuring follow-through on educational provision

•

Having a thorough understanding of the child entertainment
guidelines and regulations

•

Being ready and willing to speak up on behalf of the child to
ensure that their needs are met and they are not put at risk,
exploited, or asked to work contrary to guidelines

The Reel Scene policy is that professional licensed chaperones must
be employed whenever a child is being used under the child
performance regulations.
Whilst parents are welcome to accompany their own child and
supervise their children in casting or where an activity does not fall
within the performance regulations, but parents may not act as the
child’s chaperone.
If a parent is licensed by their Local Authority as a chaperone, they
may be employed to chaperone other children, but not their own. This
is to reduce any conflict of interest that may occur between deciding
what is best for the child and balancing the needs of a production.
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When employed by us on any production chaperone must be aware of
this policy and it’s over-riding objective. The production must provide
the chaperone with this policy or a summary as guidance
If the child will not be with their parent, school teacher or home tutor,
they must be supervised by a chaperone approved by the council.
Chaperones can apply for approval from the council.
Apply Online: | https://www.gov.uk/chaperone-child-performers

What do I do if I
am
concerned
about a child or If you have concerned about the welfare of a child or adults classified
adult?
as vulnerable for a number of reasons. For example: you may have
observed an injury; witnessed or heard an interaction between children
or between an adult and a child; you may be concerned about bullying
or inappropriate use of mobile phones; you may know of someone who
has been, or is, accessing or sharing child sex abuse images; a child
may exhibit inappropriate sexualised behaviour or awareness, or look
neglected or withdrawn in their behaviour; or a child might make a
disclosure to you that they or someone they know is being abused.
If a child or adult classified as vulnerable says they want to tell you a
‘secret’ or they disclose information that may suggest they are at risk
of, or have been, abused it is important that you tell them that you
cannot keep secrets and that, depending upon what they tell you, you
may have to tell someone else in order to keep them safe. In the
majority of cases the child or adults classified as vulnerable will
disclose to you anyway as, quite often, a child will have prepared
themselves to make a disclosure.
It is important that you:
•

Remain calm and do not show shock or disbelief

•

Listen carefully to what is being said

•

Do not ask detailed, probing or leading questions

•

Tell them that you take what they are saying seriously

•

Tell them what you are going to do next and that you will only
tell people who you think need to know.

•

Tell them that when you have spoken to someone they will be
told what is going to happen next.

In most situations the child or adults classified as vulnerable is unlikely
to be in immediate danger, but if they are you must contact the police
on 999, and once you have done that refer to the DSO immediately.
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Whatever your concern Do not ignore a concern and do nothing. We
do not expect you to decide what is significant or whether abuse has
happened, but you are expected to share information. Do not delay in
taking whatever action is necessary to safeguard the child or adults
classified as vulnerable.
Once you have shared your concern the DSO will decide what the next
course of action should be and they will be responsible for taking this
forward
In some circumstances children or adults classified as vulnerable may
present with injuries or behaviours. It is advisable to record (using the
form in the appendix) when children present with unexplained injuries,
behaviours etc., as, over a period of time, a picture may emerge that
raises concern and this should be dealt with by following this policy.
If the parent is not aware of the disclosure, or they are the alleged
abuser, where possible it is better to wait for guidance from the police
or child protection agency as to how much information can be shared.
Where the parent can be informed this is likely to be distressing for
them so you will need to think about who is best placed to do this. If
the child or adults classified as vulnerable is in the care of a chaperone
you will need to consider the child’s or adults classified as vulnerable
right to confidentiality, unless it is the chaperone that has approached
you.
Dependent on the seriousness of your concern it may not be possible
to maintain your anonymity, but this will be discussed with you and
you will be offered support throughout, workers will always consider
how best to protect the referrer, but ultimately such decisions must be
made in the best interests of the child or adults classified as vulnerable
and it is always possible that the alleged perpetrator may guess who
made the referral.
If the child or adults classified as vulnerable is in immediate danger or
requires medical attention dial 999 and ask for the appropriate
emergency service. Once you have made sure the child or adults
classified as vulnerable is safe, inform your DSO immediately
It is important that you keep a record of what has happened using the
form Child or adults classified as vulnerable Protection Report Form
in appendix 2. Your written account may be needed in the future you
must make sure it is accurate, factual, written as close to the event as
possible and dated.

Allegation
Process
Where an allegation is made against any person, staff, cast or crew
working with, in or on behalf of The Reel Scene that he or she has:
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• Behaved in a way that has harmed a child or may have
harmed a child or adults classified as vulnerable;
• Possibly committed a criminal offence against or related to a
child or adults classified as vulnerable; or
• Behaved towards a child or children or adults classified as
vulnerable in a way that indicates he or she would pose a risk
of harm if they work regularly or closely with children made
against teachers and other staff)
We will apply the same principles as in the rest of this document, as
well as always follow the procedures outlined in this document. This
includes allegations against cast and crew in their personal lives.
Whilst we acknowledge such allegations, (as all others), may be false,
malicious or misplaced, we also acknowledge they may be founded. It
is, therefore, essential that all allegations are investigated properly, in
line with agreed procedures and outcomes recorded.
Initial Response to an allegation or concern:
(1) Initial Action by person receiving or identifying an allegation or
concern
•

Treat the matter seriously and keep an open mind

•

Make a written record of the information, using the reporting
form in the (Appendix) including the time, date and place of
incident/s, persons present and what was said and sign and date
this

•

Immediately report the matter to the DSO or General Counsel
in their absence. Where the DSO is the subject of the
allegation, this should be reported to CEO or General Counsel.

Initial Action by the Designated Safeguarding Officer. If the DSO is
the subject of the allegation, then the alternate and/or General Counsel
will take the following action.
•

Obtain written details of the concern or allegation, but do not
investigate or interview child, adult or witnesses

•

Inform the next most senior unaffected Director of the
allegation

•

Conduct a disciplinary investigation, if an allegation indicates
the need for this

•

Contribute to the child or adults classified as vulnerable
protection process by attending professional meetings
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•

Maintain contact with the police and child services where
relevant

•

Ensure clear and comprehensive records regarding the
allegation, and action taken and outcome are retained on the
crew member’s personnel file

•

Conduct a safeguarding meeting/discussion.

This safeguarding discussion/meeting should take place within one
working day of the allegation being made. The nature of the allegation
will be discussed between the above parties and will consider:
•

The seriousness of the allegation and the evidence provided to
support the allegation at that point;

•

Whether a criminal offence may have been committed;

•

The potential risk to the child and whether a referral to the
police, Children’s Services or the Designated Officer (DO,
England only) should be made;

•

The action, from an employment perspective, that should be
taken to investigate the allegations and provide support to the
employee and alleged perpetrator;

•

What actions are to be taken if the individual is freelance or a
contractor;

•

Whether the alleged perpetrator should continue in their role,
be given alternative duties or be suspended;

•

Where an allegation relates to online sexual abuse a referral to
the Child Exploitation Online Protection Centre (CEOP) will
be necessary. They will also need to consider how the
parents/carers of the child are to be informed and what support
will be required for the child;

•

Any referral to the police or Child Protection Services should
be made within one working day of the allegation; and

•

A record will be kept of the allegations made, how the
allegations are to be followed up, the agreed actions,
timescales and who will take the lead in the process.

What about child We recognize that the harm caused to children or adults classified as
or
adults vulnerable by the harmful and bullying behaviour of other children or
classified as a adults classified as vulnerable can be significant.
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vulnerable. who
Children or adults classified as vulnerable who harm others should be
harm others?
held responsible for their harmful behaviour and the company should
be alerted to the fact that they are likely to pose a risk to other child
or adults classified as vulnerable artists in the studio
.
Where this harm involves sexual abuse, serious physical or serious
emotional abuse, the safeguarding procedures set out in this policy
will be applied.
This company recognizes that children who harm others are likely to
have considerable needs themselves and may have experienced or be
experiencing significant harm themselves.
Referrals
Where a child or adults classified as a vulnerable has caused significant
harm to another child, through sexual abuse or serious physical or
emotional abuse, the company will make separate referrals to
children’s services of the victim(s) and perpetrator(s); or such other
agency as applicable.

Appendix 1
Key contacts for child protection issues
The following details relate to key personnel in Child Protection who can be contacted should
any child protection issues arise.
Name

Agency

Contact Details

MD & DSO

The Reel Scene ,

alex@reelscene.co.uk

Director & DSO

The Reel Scene ,

jen@reelscene.co.uk

General Counsel

The Reel Scene ,

N/A

Metropolitan
Police Child Abuse
& Investigation
Team (CAIT)

call 999 now. If you're deaf or
hard of hearing, use our text
phone service 18000 or text us
on 999 if you’ve pre-registered
with the emergency SMS
service External Link.

Designated Doctor for Child
Protection
Police Referral
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If it isn’t an emergency, please
call our non-emergency, 24/7
number: 101.
If you're deaf or hard of
hearing, use our textphone
service on 18001 101
https://www.met.police.uk/ad
vice/advice-andinformation/caa/childabuse/how-to-report-possiblechild-abuse/

Police Referral

The Child
Exploitation and
Online Protection
Centre (CEOP).

The UK’s national police agency
for dealing with child protection,
particularly online abuse
http://www.ceop.police.uk/

Children’s Safeguarding reporting
for London

Child abuse reporting to the local
council

Trauma Support and Counselling

London
Safeguarding
Children Board

https://www.londonscb.gov.u
k/contacts/safeguardingcontacts/

Local Authority
Children’s , Care
Team
The
National
Association
for
People Abused in
Childhood
(NAPAC)

https://www.gov.uk/report-childabuse-to-local-council
0808 801 0331
10am-9pm
Mondays
Thursdays & 10am-6pm
Fridays
https://napac.org.uk

Reporting Child Abuse, Advice, The
National
Support and Counselling
Society for the
Prevention
of 0808 800 5000
Cruelty to Children
(NSPCC)
https://www.nspcc.org.uk
.
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Appendix 2
SAFEGUARDING CHILDREN: WHISTLE BLOWING
GUIDANCE
Students, Tutors, Crew and Staff must acknowledge their individual responsibility to bring
matters of concern to the attention of management and/or relevant agencies. Although this can
be difficult this is particularly important where the welfare of children may be at risk.
You may be the first to recognise that something is wrong but may not feel able to express your
concerns out of a feeling that this would be disloyal to colleagues or you may fear harassment
or victimisation. These feelings, however natural, must never result in a child or young person
continuing to be unnecessarily at risk. Remember it is often the most vulnerable children or
young person who is targeted. These children need someone like you to safeguard their welfare.
DON'T THINK WHAT IF I'M WRONG / THINK WHAT IF I’M RIGHT
Reasons for whistle blowing
•

Each individual has a responsibility for raising concerns about unacceptable practice
or behaviour

•

To prevent the problem worsening or widening

•

To protect or reduce risks to others
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•

To prevent becoming implicated yourself

What stops people from whistle blowing
•

Fear of starting a chain of events which spirals out of control

•

Disrupting the work or project

•

Fear of getting it wrong

•

Fear of repercussions or damaging careers

•

Fear of not being believed

How to raise a concern
•

You should voice your concerns, suspicions or uneasiness as soon as you feel you
can. The earlier a concern is expressed the easier and sooner action can be taken

•

Try to pinpoint exactly what practice is concerning you and why

•

Approach your immediate manager, Designated Safeguarding Officer or General
Counsel

•

If your concern is about your Tutor/Manager/Designated Safeguarding Officer, speak
to the Managing Director or General Counsel

•

Make sure you get a satisfactory response - don't let matters rest

•

Ideally, you should put your concerns in writing, outlining the background and
history, giving names, dates and places wherever you can

•

A Tutor, staff member, cast or crew member or any person making a disclosure is not
expected to prove the truth of an allegation, but will need to demonstrate sufficient
grounds for the concern.

What happens next
•

You should be given information on the nature and progress of any enquiries

•

Your employer has a responsibility to protect you from harassment or victimisation.

•

No action will be taken against you if the concern proves to be unfounded and was
raised in good faith

•

Malicious allegations may be considered as a disciplinary offence

Self reporting
There may be occasions where a member of staff has a personal difficulty, perhaps a physical
or mental health problem, which they know to be impinging on their professional competence.
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Staff have a responsibility to discuss such a situation with management so professional and
personal support can be offered to the member of staff concerned. Whilst such reporting will
remain confidential in most instances, this cannot be guaranteed where personal difficulties
raise concerns about the welfare or safety of children.
Further advice and support
It is recognised that whistle blowing can be difficult and stressful. Advice and support is
available from the company.

Appendix 5

_________
Date
CHILD, YOUNG PERSON & VULNERABLE ADULT PROTECTION
SAFEGUARDING REPORT FORM
(to be completed ASAP after but not during your conversation with the child)
Child’s / Adult’s Name:
DOB:
Gender:
Course Title:
Date: Time: Place:
Name of person completing this form & Role/Job Title (please print):
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Nature of Concern/Conversation (continue on a separate sheet if necessary)

Describe any marks you may have seen – noting size and position (refer to body map)
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Continuation space from body Map:

Name of person you reported your concerns to
Action to be taken / recommendations from the Designated Safeguarding Officer

Signed: Position:

Return the completed form to the Designated Safeguarding Officer ASAP
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Library
The following hyperlinks will take you directly to the last known location of the stated
information.
Guidance
Reporting and acting on child abuse
and neglect Government
consultation 2016
The Ofcom Broadcasting Code

Hyperlink Button
https://assets.publishing.service.gov.uk/government/
uploads/system/uploads/attachment_data/file/53964
2/Reporting_and_acting_on_child_abuse_and_negle
ct_-_consultation_document__web_.pdf
https://www.ofcom.org.uk/tv-radio-and-ondemand/broadcast-codes/broadcast-code
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